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Seven Core Skills of Digital Accessibility
These seven areas have been identified as being the most impactful to users with disabilities, and many automated checkers use them as a starting point. Because automated checkers catch only about half of all errors, it’s important for you to also personally review these seven areas yourself.
· Headings 
Use built-in heading styles (Heading 1, Heading 2, and Heading 3) to organize your content. In addition, make sure the headings describe the content below.
· Lists
Use the built-in bullets and numbering options to create lists. Use lists to break up longer paragraphs if possible. Avoid typing dashes or numbers to indicate a list. If the built-in tool is not used, the screen reader will not announce the items as list items.
· Links
When using a link, provide descriptive link text instead of “Click here.” Below are good and bad examples:
Good example: To learn more about digital accessibility visit Ohio State’s Digital Accessibility Services.
Bad example: To learn more about digital accessibility click here.
· Tables
Use the built-in table tools to identify header rows and header columns in Word, Excel, PowerPoint, and CarmenCanvas pages. Also, use simple tables to organize data and use a descriptive caption or alt text to provide a description of the table. 
· Color and Contrast
Don’t use color as the only way to differentiate information. Ensure adequate contrast between foreground and background colors, especially for text.
· Images and Alt-Text
All meaningful images must have a text-based alternative. Describe the image briefly (less than 180 characters) for someone who cannot see or has a low vision. For detailed charts, graphs, and other visualizations, a long description may be needed. Work with your department or course coordinator to determine appropriate alt-text for complex images associated with major learning outcomes and assessments.
· Video and Audio/Multimedia
Ensure all videos include captions and an accompanying audio description track or text transcript. Provide transcripts for audio-only recordings.
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